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3.

WORKPLACE VACCINATION & HYGIENE POLICY
INTRODUCTION

YMCA Geelongis dedicated to ensuringwe have a safe environmentforemployees & volunteers
to work. We acknowledge that workplace vaccination programs are not a legal requirement
howeverrecognised the importance of a preventative health model and therefore are guided by
the advice from Department of Health and Human Services (DHHS) on communicable diseases
and vaccinations programs.

Itisthe responsibility of YMCA Geelong to ensure that staff and volunteers are safe in the
workplace and may offervaccination programs in accordance with the risk management
strategiesin place atany time.

Since 2018 YMCA Geelonghas offered a workplace influenza vaccination program in house
through Barwon Health Immunisation Service (BHIS).

In the aftermath of the COVID-19 pandemic (March 2020 onward) YMCA Geelong
considers that proactive strategies such as an approved vaccination program may be
considered in the risk management, staff and volunteer safety plans. It is not the only
strategy and good workplace and personal hygiene practices are essential to providing a
safe workplace.

COVID- 19 possesses a significant risk to the ongoing operations of the YMCA business
and the following Policy has been developed to protect staff and volunteers’ health
safety.

POLICY
3.1 YMCA Geelongencourages employees and volunteers to active ly ensure that they fulfil their
workplace health and safety obligations to protect themselves against COVID-19, Influenza
and otherreportable diseases.
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3.2 Where available giving consideration for sustainability, wellbeing, financial constraints, YMCA
Geelong will provide the opportunity forall staff and volunteers, if they wish, access to the
approved vaccinations programs.

This may include;

e Providingsubsidised or no cost to the vaccination programs deemed appropriate to
the business, role and risk.

e YMCA encouragesouremployees/volunteers to access COVID-19Vaccination
program and our management teams will work with the employee/ volunteerto find
a suitable time to book an appointment that will limit the disruption to the work
roster. We encourage employees and volunteers to provide adequate notice periods
so we can accommodate theirrequests.

e Ifmandatedby law, regulations or standards ensure that vaccinations are provided to
staff and volunteerinrisk categories.

e Intheeventofaconfirmedinfluenza/COVID-19diagnosis onsite, YMCA will ensure
that employees, volunteers and participants are notified via electronicdirect mail and
frontentrance doorsignage that there is a confirmed case. This notification s
essential to ensure thatemployees and volunteers can ensure that where thereis
compromised health condition or suppressed immune systems the risk
communicated.

e YMCA will exercise caution and ensure that employees, volunteers and participants
whodisplay signs of ilinesses, fever, influenza or COVID symptoms to seek medical
advice or returnwhenwell as a condition of entry.

3.3 Employee /Volunteers/Members/Participants responsibilities:
e Requiredtofollow COVIDSafe Planand behaviours as outlined in this Policy
e Ifyou are unwell orexperiencing symptonsto contact your supervisorimmediatel y
and geta testor seek medical advice.
e Ifyouoran immediate family memberora household memberdemonstrates orare
diagnosed with acommunicable disease (as defined in the YG 145- Accident, lIness
and Infectious Disease Policy)

3.4 EmployerResponsibility:
Adhere tothe following principles in our workplaces:
e Ensure physical distancing,
e weara mask (ifand whendirected to by law),
e practice good personal hygiene and cleanliness at facilities,
keeprecordsand act quickly,
avoidinteractionsin enclosed spaces,
create work place bubbles.
Directto work from home if required
Adhered to Chief Health Officer directions
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https://www.geelong.ymca.org.au/images/documents/policies/2021/children_services/YG%20145-O%20Accident%20Illness%20Injury%20Immunisations%20and%20%20Infectious%20Diseases%20Policy%20V7%2005%2003%202020%20with%20Attachments%20(APPROVED).pdf
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3.5 INFECTION CONTROL

Duringthe central induction process all new staff will be required to complete COVID online
training. The COVID trainingis specificto yourrole sothe correct link mustbe used. Only one
COVID 19 Infection Control Training Course is required to be completed.

In the eventastaff memberor volunteeris performing multiple roles, they will be required
complete the relevant training;

a) Departmentof Health Infection Control
Administration staff, Facility Hire group leaders, Managers, Reception/ Admin

teams/Vacation Care Staff/Camp Staff not in the Kitchen.

b) Basketball Australia COVID 19 Course
YMCA Basketball Club Coaches, Officials, COVID Safe Officers, Social Basketball coaches,

Referees

c) COVIDSafe Sport Coaches Certification Program-
YMCA Gymnastic Coaches/Judges, Netball Umpires, Sports Coaches- Judo, Karate,

Children's Sports, Fitness classes, Yoga etc Australian Coaching Council

d) COVID& FOOD SAFETY TRAINING
All Food Service Staff in Kitchen at Camp Wyuna and Café Newtown

3.6 SANITISATION
Sanitise stations are to be set up at the entry door of all facilities and in multiplelocations

around the facilities. The sanitisation of handsis required on entry and regularly throughout
your shift.
The following equipment but not limited to; must be sanitized after each use of staff and
patrons.
e All Office areas eg. Computers, Desks, Chairs, etc
o AllReceptionareas eg. Computers, Desks, Chairs, EFTPOS machines, benches, tables
etc
e Allsportingequipment eg. Balls, Mats, Bars, Racquets, Bikes, Canoes, Surfboards, etc
o Allcateringareas eg. Tables, chairs, doors, coffee machine, etc

3.7 CONTACT TRACING
Checkintossite using Services VictoriaQR and SinePro App (Contract/Visitor) or other
platforms upon entry.
SinePro Appislocated onthe lpad inreception atall sites. This must be completed on entry at
each site each day that you attend the facility. You must provide accurate information when
signinginto SinePro. Theserecords help contacttracersinthe event of a positive case of
Coronavirus (COVID-19).

3.8 MASKS and PHYSICAL DISTANCING (Where required)
Where directed to do so masks must be carried on you at all times and worn where physical
distancing cannot be achieved. Eg 1.5-meterdistance.
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https://www.health.gov.au/resources/apps-and-tools/covid-19-infection-control-training?fbclid=IwAR2G9mMtGDdzfmKSHbnlOjnSNsuFS3SDoaPKzc4UHiHSdcib_ghXT64raOA
https://basketballaustralia.etrainu.com/training/index.cfm?event=user.general.register&secret=FE9A6184-BE2A-C7B9-4D820CC7CAC4DBAD
https://www.openlearning.com/courses/covid-safe-sport-coach-certification/
https://www.foodauthority.nsw.gov.au/covid-19-awareness-food-service-training

Staff must physically distance at all times where possible and wear a mask if this cannot be
achieved.

Disposable masks are availableand accessible at each site.

DuringInfluenzaseasonthe YMCA encourages employees and volunteers to be proactive and
wear masks practice good personal hygieneto reduce the risks of transmissionin the
workplace.

3.9 AREA LIMITS
Each enclosed areawithin each site has an arealimit. Staff must abide by these arealimits
which are displayed at the entrance to each enclosed are a, limits are as percurrent square
meter DHHS rules.

3.10 COVID MARSHALS
Where required -sites have rostered designated COVID Marshals onsite. The role of the
COVID Marshal isto ensure staff and patrons abide by the COVIDrules.
Itisthe responsibility of each staff memberto ensure they are abiding by the COVIDrules.
Where the staff are seento be acting outside these rules a COVID Marshal may approach you
to rectify. Itis thenthe responsibility of the staff memberto act on the COVID safety
directions from the COVID Marshal.

3.11 COVID SYMPTOMS
Itisthe responsibility of staff to disclose to your Supervisor/Manager the onset of any
respiratory orcold like symptoms. If you have not done so already you will be asked by your
Manager to take a COVID test. Aftera COVID testemployees mustremain athome until a
negative resulthas beenreceived.
If a positive result was detected, you must notify your managerimmediately and must remain
inisolationfora period of 14 days and then take another COVID test at day 11. Once a
negative result has been detected contact your managerand you will be cleared to attend
your shifts.

3.12 ADDITIONAL WORK PLACES
Employees who have an additional workplaceto YMCA Geelong are asked to provide the
People and Culture team with the names and addresses of the additional workplaces to assist
intracking and tracing of COVID outbreaks.

3.13 VACCINATIONS

YMCA Geelong offers asubsidised workplace Influenza (Flu) vaccinations to all employees on
an annual basis.

The vaccination process for Coronavirus beganin Australia on 22" February 2021.
Everyonein Australiawillbe offered asafe and effective COVID-19vaccine.

To begin, doses will be limited so high priority groups willget theirvaccines first.

The Australian Technical Advisory Group on Immunisation (ATAGI) gave advice tothe
Governmenton prioritising groups for COVID-19vaccination.
https://www.health.gov.au/
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https://www.health.gov.au/resources/videos/covid-19-vaccines-priority-rollout-animation
https://www.health.gov.au/committees-and-groups/australian-technical-advisory-group-on-immunisation-atagi
https://www.health.gov.au/

3.14 CHOICE and RESPECT
YMCA Geelongrespectsthe opinions and beliefs of our staff in the decision whetherto
vaccinate or not.

3.15 MANDATORY VACCINATIONS DIRECTIVES

YMCA Geelong will ensurethat Mandatory Vaccination Directives will be implemented at all
sitesand where there are inconsistenciesin the directives YMCA Geelong will apply the
mandatory vaccination requirements to all business units, events and site to reduce the risk to
employees andvolunteers.

YMCA Geelong will require evidence of either by the prescribed dates oron commencement
of engagement with the Y:

a. COVID-19Vaccination certificate

b. Medical exemption

4. DFINITIONS

COVID-19: Coronavirusesare alarge family of viruses that cause respiratory infections. These
can range from the common cold to more serious diseases.

COVID-19is a disease caused by a new form of coronavirus. It was first reported in
December 2019 in Wuhan City in China.

YMCA Geelong: referstothe Incorporated Association Young Men’s Christian Association of
Geelonglnc., operations such as Newtown Stadium, Bannockburn Recreation Centre, YMCA St
Mary McKillop Bannockburn OSHC, Camp Wyuna, North Geelong (Arena) and any other
operations that exist now orintothe future.

Department of Health and Human Services (DHHS): The Department of Health and Human
Senvices delivers policies, programs and senices that support and enhance the health and
wellbeing of all Victorians. https://www.dhhs.vic.gov.au/

SinePro:Sine Prois free mobile checkin service. It allows visitors, contractors, staff, students,
couriersand any othergroupsto check into your site whenthey are nearby.
https://www.sine.co/sine-pro/

5. SCOPE

This policy appliesto all employees and volunteers of YMCA Geelong.

6. ROLES AND RESPONSIBILITIES

Department/Area Role/Responsibility

e Ensure all staff aware of theirresponsibilities associated with

Management
COVID- 19 and Influenza.
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https://www.dhhs.vic.gov.au/
https://www.sine.co/sine-pro/

e Ensureadesignated COVID Marshal isrostered atall times.
e Considerreasonablerequesttoattend COVID 19 vaccination
program appointments

People and Culture Maintain records of additional workplaces

e Ensurethat they understandthe workplace health and safety

Employees/ ideli
Volunteers gw' € |'nes ] ) )
e Maintaingood personal hygiene practices as outlined by the
policy

e Provide advanced notice of request to attend COVID 19
Vaccination Programsto supervisor.

7. MONITORING, EVALUATION AND REVIEW

YMCA Geelongactively monitors the policy toensureitis appropriate forthe business needs,
health and safety of the staff and that it isin line with Department of Health and Human
Services updates.

This policy will be published and promoted to staff of YMCA Geelong. Breaching this policy may
resultindisciplinary action, counselling, performance management and review. Serious
breaches may resultin suspension ortermination of employment orassociation.

This policy will be reviewed on a 6 month cycle and monitored by the Senior Leadership Team
through monthly reportingto CEO on compliance tothe Policy, Training conducted and
breachestothe policy.

8. SUPPORTING DOCUMENTS (LINKS TO PROCEDURES, LEGISLATION, FORMS, WORK PRACTICES)
Staff of YMCA Geelong are expected to demonstrate standards of conduct and behaviour that
are consistent with relevantlegislation, regulations and policies. A list of relevant legislation
which may be used as a guide. YMCA Geelong policies and guideline provisions which must be
adheredtoin relationtothe use of COVID and Influenza Policy include the following:
Department of Health and Human Services -https://www.dhhs.vic.gov.au/

https://www.coronavirus.vic.gov.au/information-workers-required-be-vaccinated

https://www.health.vic.gov.au/sites/default/files/2021-11/covid-19-mandatory-vaccination-
workers-directions-no-8-pdf.pdf
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https://www.dhhs.vic.gov.au/
https://www.coronavirus.vic.gov.au/information-workers-required-be-vaccinated
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As adopted by the YMCA Geelongon  15/12/2021

Chief Executive Officer YMCA GeelongInc

YMCA Geelong —-Y G- 205-O Workplace Vaccination and Hygiene Policy V2 (APPROVED) 15.12.2021
Created: 18.03.2021 Review ed: 23.03.2021 15/12/2021 SLT
SMT Approval-23.03.2021 updated 15/12/2021

Next review : 30.06.2021

Page 7 of 7



mailto:hr.geelong@ymca.org.au

